Northern Kentucky University Office of the Registrar

Nunn Drive NORTHERN Service Center
Highland Heights, KY 41099 N<1_J .!;.(m !‘,'-EKY Lucas Administrative Center 301
Program Certification
PLEASE COMPLETE AND SUBMIT ACCORDING TO PUBLISHED SUBMISSION DEADLINE: Semester Year

1) SEPARATE FORMS FOR EACH MAJOR, MINOR, AND/OR AREA OF CONCENTRATION
2) AN APPLICATION FOR DEGREE CANDIDACY Anticipated Graduation
, . . Catalog year for all
Student's Social Security Number: XXX - XX - University Requirements

Student's Full Name (print):

Address:

Daytime Telephone or Cell:

NOTE: NKU email is used to communicate ALL information about graduation status.
Select one: [_] major [_]minor [] area of concentration

Program: If Major, Degree:

Department Chairperson, complete if applicable:
A.  Minimum required GPA for the program certified above: ___, or with a minimum GRADE of _____ for each major-required course.
B. Minimum OVERALL GPA required: (only applicable if higher than University 2.00 requirement)
C. s student required to participate in a program-specific assessment for this academic program? [] Yes [] No
List ONLY courses REQUIRED for program of study identified above. Include transfer courses, work in progress, and work to be completed.
Any substitutions/waivers must be indicated in the appropriate area below or with an authorized Approval for Course/Substitution Waiver form.
Note: Departmental approval for this Program Certification is finalized when student successfully completes courses in progress as listed below.

Grade
Course Prefix | Course Title Credit IP = currently
o . Semester in progress
and Number For transfer work, indicate institution, course(s) accepted for program and NKU equivalent. Hours TBT = to be
taken
Program-specific Substitutions / Waivers (for use by academic department only)
NOTE: For general education exceptions, submit standard Substitution/Waiver(s) form with signed approval of the Assistant Dean of Arts & Sciences.
Required Waive (W) Approved
Course Prefix : Substitution Course | Sending Institution (if transfer course) Semester
Substitute (S) .
and Number Prefix and Number
[Iw[]s
L W S
L IW[ ]S
Signature of Department Chairperson Date Signature of Student Date

or Authorized Designee
Any changes to program certification requirements listed above (e.g., course substitutions or waivers)
must be approved in writing and submitted to the Registrar by the department chairperson.
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Program Certification — Student Instructions and General Information
1. Print and complete a Program Certification for each major, minor, and/or area of concentration.

2. Schedule an appointment with the major / minor department chairperson to discuss the certification, degree audit, and to obtain
chairperson’s signature.

e Any subsequent changes to requirements listed on the Program Certification must be approved in writing and
submitted to the Office of the Registrar by the student’s department chairperson.

e Course substitutions or waivers should be noted on the Program Certification Form or an Approval for Course
Substitution / Waiver form.

e Student and chairperson must sign and date the Program Certification.
o Chairperson will retain a copy of these documents in the student’s academic advising folder.
e Student should retain a copy of these documents for his/her records.

3. Complete an Application for Degree Candidacy.
Select: http://registrar.nku.edu = For Students - Student Forms - Application for Undergraduate Degree Candidacy.

4, Deliver the original copies of the following items to the Registrar Service Center, Administrative Center 301, no later than the published
graduation application deadline. Applications for Degree Candidacy will not be accepted without signed Program Certification
forms.

e Application for Degree Candidacy

e Program Certification form (signed by student and academic department chair)

General Information
Application Deadlines:
Official graduation application deadlines are published in the University Catalog, University Academic Calendar, and the online
Registration Guide.

Graduation Requirements:

In addition to major/minor/area of concentration program requirements, students must satisfy general education, university, residency,
hours earned, and grade point average requirements specified in the applicable University Catalog. For detailed information regarding
graduation requirements, visit: http:/registrar.nku.edu = For Students -> Graduation Information.

Graduation Checklist

Academic Checklist:

[] General Education Requirements (as outlined in your applicable catalog).

] Major Area of Study Requirements (as outlined in your applicable catalog).

[_] Secondary Area of Study Requirements - Minor and/or Area of Concentration (as outlined in your applicable catalog).

Residency Requirements:
] Associate Degree: Last 20 credit hours completed at NKU.
[] Bachelor's Degree: Last 30 credit hours completed at NKU.
[_] Bachelor's Degree:  Minimum 25% of coursework completed at NKU.

Total Hours Earned Requirement
] Associate Degree: Minimum 60 semester hours.
GPA must be 2.0 or higher or as required by degree program.
[] Bachelor's Degree: Minimum120 semester hours.
GPA must be 2.0 or higher or as required by degree program

] Upper Division Requirement for Bachelor's Degree: 45 credit hours at 300 level or above.
Application Checklist:

] Senior questionnaire, available at: http://ppb.nku.edu/ir/takesensrvey.php

] Application for Degree Candidacy (submit to Office of the Registrar AC 301).

[_] Program Certification forms for each major, minor and/or area of concentration (submit to Office of the Registrar AC 301).
] Application fee paid (Office of the Bursar, AC 235).

For detailed information regarding any of the above items, please refer to Graduation Information online at: http:/registrar.nku.edu.
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